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Inclement Weather Policy

INTRODUCTION

Severe weather is not uncommon in Massachusetts. To the extent possible, the College will
continue to operate as normal during inclement weather conditions. When the College is open,
all employees are expected to work as scheduled. This Inclement Weather Policy applies when
the College announces a closure, including a delayed arrival and/or early release, during severe
weather.?

This policy applies to all exempt and non-exempt (hourly) employees? including faculty,
regardless of whether the employee is deemed emergency or non-emergency personnel.
Supervisors and department heads have the authority and autonomy to determine how to staff
the operational needs of their departments during an inclement weather closure. Accordingly,
employees may be asked to report to work, or stay at work, during inclement weather based on
their job function and/or operational needs of the department.

l. NORMAL OPERATIONS DURING INCLEMENT WEATHER

A. Employees Who Work on Campus (Hourly & Exempt)

During severe weather when the College is open, emergency and non-emergency personnel
scheduled to work on campus who choose and receive their supervisor’s approval to leave work
early may use available vacation time, floating holidays, personal time, but not sick time, to
limit or avoid travel. Employees must inform their supervisor if they will be late, absent, or
wish to leave early due to the severe weather. Employees must also inform their supervisor of
the type of leave they intend to use for any missed hours of work and ensure that such leave is
properly recorded in the College’s timekeeping system. If an employee is authorized to work
remotely, they may seek permission to leave early and complete their shift from a remote
location.

If the College announces a closure during an employee’s regularly scheduled hours, please refer
to section /I. College Closure Due to Inclement Weather below

B. Employees Who Are Authorized to Work Remotely (Hourly & Exempt)

During severe weather when the College is open, employees who are authorized to work
remotely, including those on a hybrid schedule, are generally expected to work their regularly
scheduled hours. If employees authorized to work remotely are unable or choose not to work
due to the severe weather, they must inform their supervisor and must use paid time off in

T When the College announces a delayed opening or early release, any period prior to the delayed opening or after
the early release will be considered a “closure” for purposes of administering this Policy.

2 On-call employees are not eligible to receive inclement weather pay or premiums offered to those who work on
campus during a College closure.



order to be paid for their regularly scheduled hours. Available vacation time, floating holidays,
or personal time may be used to receive pay for any missed hours of work, and any used paid
time off must be properly recorded in the College’s timekeeping system. Sick time may not be
used for this purpose.

If the college announces a closure, please refer to Section /I. College Closure Due to Inclement
Weather, below.

c. Faculty

During severe weather when the College is open, faculty members who wish to avoid or limit
travel have the option to hold their classes remotely, host a make-up class at a later date, or to
assign alternative course material (e.g., a recorded lecture, video, or additional
readings/assignments) in order to ensure course continuity. In these instances, faculty

members must notify their students and department chair of such changes as soon as possible.3

1. COLLEGE CLOSURE DUE TO INCLEMENT WEATHER

A. All Non-Emergency Personnel (Hourly & Exempt)

All employees who were scheduled to work during the closure, but who are not deemed
emergency personnel by their supervisor or department head, will not be required to work and
will be provided inclement weather pay* for the hours they were regularly scheduled to work
during the closure. In exigent circumstances, employees who are not designated as emergency
personnel may be required to complete certain tasks upon the request of their supervisor,
notwithstanding an inclement weather closure.

When inclement weather pay is authorized, it will equal an employee’s base pay rate for the
day’s scheduled hours. In the event an hourly employee is asked to work, they will be paid their
base rate for hours worked and inclement weather pay for any remaining daily hours they are
normally scheduled to work that day.

B. Emergency Personnel - Hourly Employees Required to Work on Campus During the
Closure

Emergency personnel may be designated at the time of hire or, designated for purposes of a
specific closure. Emergency personnel are primarily employees in Dining, Environmental
Services, Grounds and Trades, and the Department of Public Safety. Supervisors who work
outside of those departments but have designated their staff as emergency personnel must
contact kronos@holycross.edu. All emergency personnel may be required to work during
inclement weather.

3 The policy language related to faculty members is drawn from the Faculty Inclement Weather Policy available in
the Faculty Handbook.

4 Exempt employees will be paid their normal salary during an inclement weather closure, inclement weather pay
will not be added to an exempt employee’s timecard.


https://lms.holycross.edu/hcmoodle/pluginfile.php/33563/course/section/13115/2022-04-01_Faculty%20Inclement%20Weather%20Policy_AGC.pdf

Emergency personnel who are required to report to (or remain at) work on campus during a
College closure will be paid for all hours worked and receive pay for their regularly scheduled
hours during the closure as Inclement Weather Pay.

Emergency personnel who have been instructed to report to work but do not report to work
must provide advance notice of their absence to their supervisor and must use available
vacation time, floating holidays, or personal time. Emergency personnel who do not report to
work as instructed will not be eligible to receive inclement weather pay.

C. Hourly Employees and Call Back Pay

Hourly employees who are not regularly scheduled to work during the time of the closure, but
who are called back to campus to work, will be paid twice their base rate for the hours they
work, or the equivalent of 3 hours pay at the base rate, whichever is the greater amount.

Before ending the call-back shift and/or leaving the College campus, an employee called back to
work must contact the Department of Public Safety and verify that there are no other
remaining tasks to be completed.

D. Employees on Pre-Approved Leave (Hourly & Exempt)
Hourly employees who are scheduled to be on a previously approved leave on any day when a
closure occurs will continue to be charged leave regardless of the closure (i.e., the time away

will be charged in the same way as if there had been no closure) and will be paid at the rate
associated with the leave (or, if the leave is unpaid, will not be paid).

For more information, please see the College’s Hours of Work Policy.

E. Faculty

No in-person classes will be held. Faculty members may cancel their classes. Faculty also have
the option to hold their classes remotely, host a make-up class at a later date, or to assign
alternative course material (e.g., a recorded lecture, video, or additional readings/assignments)
in order to ensure course continuity. Faculty members must notify their students of their plans
as early as possible.

In the rare event that College closures result in the cancellation of more than 150 minutes of
class time in a single course within a single semester or term, the Provost may determine that it
is necessary for additional missed classes to be made up. In such circumstances, the Provost will
consult with the Academic Governance Council regarding the alternatives that may be offered
to faculty including modifying the calendar to identify an appropriate make-up period.


http://www.holycross.edu/sites/default/files/files/policyprocedure/adminfinance/hours_of_work_policy_final_for_positng_11-21-2016.pdf

